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Thursday, November 21, 2024 4:13 PM
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Single Portfolio

1. Search and bring up the portfolio you'd like to suppress.
2. One way you can first suppress the portfolio under the ellipses and click on Deactivate.

eBook Testing
collection: Full Text

Other details

1 # Springer Nature Combined journal package 2021

Access Type: Current

Creation Date:
07/08/2021 13:30:20
EDT

Modification Date:
11/25/2024 16:01:38
EST

Portfolio ID:
53188362770005612
Service ID:
62261614660005612
Collection ID:
61261614670005612
MMS ID:
99101431062970561
2

3. The other way is to click on Edit Portfolios.

eBook Testing
collection: Full Text

Other details

a.,

b., Under the General Tab at Portfolio Availability, click on Not Available and hit Save at the top right corner.

1 # Springer Nature Combined journal package 2021

Access Type: Current
Creation Date:
07/08/2021 13:30:20
EDT

Modification Date:
11/25/2024 16:04:41
EST

Portfolio ID:
53188362770005612
Service ID:
62261614660005612
Collection ID:
61261614670005612
MMS ID:
99101431062970561
2
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ok wbE

< Electronic Portfolio Editor Relink to another bibliographic record Cancel

Springer Nature Combined journal package 2021 o >

.
a. Linking Coverage Acquisition Notes Related Portfolios History
Portfolio 5 .
availability @ Not Available Available .

Available from
date =]

Available until

Single Record
Bring up the record you want to suppress and open it in the Metadata Editor.
At the top, go to Record Actions, and in the drop-down list, you will see the suppression options Suppress from Discovery and
Suppress from External Search. Check what based on what level you need to suppress.
e Suppress from Discovery- this will suppress the location of a record and make eResources unsearchable by title.
e Suppress from External Search- record will not be searchable in Primo.

Templates Rules iR save - ° New ~ |E Record Actions ~ /' Editing Actions ~ -+ Add Inventory *
MARC21Bib (1) Holdings DC Capernaum / producer, N Release Record AdlﬂNadIneLabakl;N
e———— = # [Record |
= Q Searchin list CGEBEB Reload Original Record

# Capernaum / producer... (991014304429505612) | [or 03913ngm Duplicate Record
001 99101430
005 20241127:  Derive New Record
oo mi[ifolicll| ¢
007 cr#n|llllle
007 vzizalz  Valdate Sl
008 19100852 Find Matches
035 $Sa (VaAll

: 035 $$a (CKB) __J Show Linkage Information
. : 035 $$a(0Col  Add Note
035 $8a (VaAll
Assign Record to Another Cataloger

040 $$a VaAlA
2450 0 $$aCaper Release Assignment iled Mouzanar ; directe
264 1 $SaNew) Release Records of Another Cataloger
300 $$a 1 onliy Jl. sound, color.
306 $$a 0202 © Suppress from Discovery
336 $$atwo-d] (7] Suppress from External Search
337 $$a compt
337 ta iod Set Management Tags >
338 $Saonline  Share with network

T g A You have 1 warning(s) in your record - 3:41:46 PM.

Batch Portfolios
*Suppressing a portfolio does not automatically suppress the record, so it will still be searchable if you don't make the change.*

Using Jobs
Create a set of the portfolios you want to suppress.

At Admin, on the left, under Manage Jobs and Sets, go to Run A Job.

Search and select the Job Change Electronic portfolio information and hit Next.

Select the set you created for suppression then hit Next.

Scroll down and check the Set availability status; beside it, select Inactive then hit Next.

On the "Run a Job - Review and Confirm" page, check the boxes for the information below. If anything looks incorrect, you can hit the
Back button or Cancel the whole job.

General Information Ensure you selected the (2T L S
correct jOb and set. JobMName  Change Elactranic portfolio Information - Portfollo Deletes_Jobs - 12/04/2024 16:42:02 EST
Set Information Make sure the Set Size .
Set Information
matches the number of
portfolios you plan to
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suppress.

SetID

Name

Set Size

8700542320005612

Portfolio Deletes_Jobs

30

Schedule

Select when you want the
job ran.

Schedule

SCHEDULE THE JOB TO RUN REGULARLY WITH THESE PARAMETERS @

Information

suppression or any other
changes you want to make.

Set available from

e date

Set available until
date

Frequency Hourly Daily Weekly Monthly Once @ RunNow
API Information Nothing to check here.
Task Parameters: Make sure you select the o . Unconditonlly
Change Electronic correct parameters for
Yos Set availability status  Inactive

Uncanditionally

Unconditionally

7. If everything looks good, hit Submit and then Confirm in the pop-up window.

8. When you are alerted that the job is done through email or on the page, go back to your set and check to see if the changes were

correctly made.

Within Collections

1. Godirectly to the collection the portfolios are in, and at the ellipses, hit Edit Services.

Electronic collection = Tithe = eBook collection @ Clemson Uy #% ~ Q 9 - @ ' o @ 9 -

ectronic Collections (1-10f1)

eBook collection @ Clemson University Libraries: getFull Txt

Save Query

Facets

# Institution

Sortby: Rank =

o Network

2t Community

1 4 eBook collection @ Clemson University Libraries

Portfolio List (17} Edit Gole

(L

r'lmD

Type: Selective Callection 1D:
package 61215194130005612 Descriptive Record
Services: Full Text MMS ID: Delata
(Available from 991014512372405612
UG View
a., Creation Date:
07/21/2022 11:5317 Order

EDT

Modification Date: Link to community

06/09/2023 09:10:54

EDT Create E-Activation Task
Other details Publishing information

Edit Full Text Portfolios
View It
Report To Ex Librie

Add Reminder

2. On the "Electronic Service Editor" page, go to the Portfolio Tab.
3. Scroll down to portfolios and check the ones you want to suppress. Just above the portfolios, hit the link Activate/Deactivate and
select the Deactivate option you need.
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< Electronic Service Editor Cancel m

Collection  eBook collection @ Cle..  Collection 61215194130005612 e

name 1]

Service type  Full Text Service  62215194120005612 View all services
D

Provider - MMSID 991014512372405612

package

code (DB ID)

LS LN
Activation Service Description Linking Portfol Notes History
1-170f17 ISBN~ Q

Move Set of Portfolios Activate/Deactivate *

Load Portfolios @ Add ~ @ DeleteSelected B O

Y Status: Al ~  CZLinking: All Activate All Al v

Activate Selected

Availabilit

Identifier Coverage Material Type

Deactivate All

fanual / prepared for  Available from
nMilner Associates 01/25/2023.

Deactivate Selected

How Wae Life? Volume Il New Perspectives on

Well-being and Global Inequality since 1820. BO0K
Nightmare in Narvarte / Sergio Loo ; translated by BOOK
Will Stockton,

4 » Something so trivial / Fausto Alzati Fernandez BOOK

translation by Will Stockton.

4. When done, Alma will show a message that it has been deactivated.
Cancel
Vi

a., Successfully deactivated X
selected Portfolio/s

~

[7] collapse by default >

[N

5. Theicon will turn grey Under the header field Availability, showing that it has been deactivated.

Availabilit

Identifier

2 “ 92-64-8002'

Using The Activation Wizard
(More information on Ex Libris page Managing Electronic Resources)
1. Create a spreadsheet of the portfolios you want to suppress, making sure to use field headers that will be readable in Alma. You

should be able to use one or a combination of TITLE, PORTFOLIO_PID, MMS, ISSN, and ISBN. In order to suppress you will also have to
add the field AVAILABILITY.

2. Under TITLE, PORTFOLIO_PID, MMS, ISSN, and ISBN you will put the titles information, but under AVAILABILITY down the column you
will put INACTIVE.
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https://knowledge.exlibrisgroup.com/Alma/Product_Documentation/010Alma_Online_Help_(English)/Electronic_Resource_Management/030_Working_with_Local_Electronic_Resources/015Managing_Electronic_Resources#Portfolio_Loader

TITLE ISBN Portfolio_PID MMS AVAILABILITY
The Beaufort "53222033860005612  '991014464770105612
preservation manual /

prepared for the City of

Beaufort by John Milner INACTIVE
How Was Life? Volume Il 92-64-31557-8 "53215194170005612  '991014420270805612
New Perspectives on

Well-being and Global

Inequality since 1820, INACTIVE
Mightmare in Narvarte / "53190232500005612  '991014327934805612
Sergio Loo; translated by

Will Stockton.

INACTIVE

3. Godirectly to the collection the portfolios are in, and at the ellipses, hit Edit Services.

Electronic collection *  Tithe = eBook collection @ Clemson Uy #% »  Q 9 < B e @ 0 |t

ectronic Collections (1-10f 1)  eBook collection @ Clemson University Libraries: getFul Txt Save Query
&2
it
ks # Institution o Network 2t Community
Sortby: Rank = [ -
| ¢ eBook collection @ Clemson University Libraries Portfolio List (17)  Edit “"""“'-"”[]
Type: Selective Callection ID:
package £1215194130005612 Descriptive Record
Services: Full Text MMS ID: Delata
(Available from 991014512372405612
a 07/21/2022) View
4 Creation Date:
07/21/2022 11:5317 Order
EDT
Modification Date: Link to community
06/09/2023 09:10:54
EDT Create E-Activation Task
Other detaile Publishing information

Edit Full Text Portfolios
View It
Report To Ex Librie

Add Reminder

4. On the "Electronic Service Editor" page, click the tab Portfolios; under the tab, click the link Load Portfolios.

LN [
Activation Service Description Linking Notes History

1-170f17 ISBN~ Q

OAdd > @DeleteSelected > O

Move Set of Portfolios Activate/Deactivate ~

Y Status: All v CZLinking: Al ¥ COUNTER Platform: All ~

Availabilit
vallabilt dentifier 4 Title Coverage Material Type
y

The Beaufort preservation manual / prepared for

BOOK e
the City of Beaufort by John Milner Associates.

1 "

2 » 92-64-80029-8 How Was Life? Volume Il New Perspectives on BOOK
Well-being and Global Inequality since 1820,

Nightmare in Narvarte / Serqio Loo ; translated by

5. On the "Activation Wizard: File Upload" fill in the following information under each box. Then hit Next.

Bibliographic e Sect catalog: click Institution

Select File e Format: click Portfolio Loader Format Excel

Select Loading Policy | e Loading Policy Type: Click Incremental

Select Action * Choose Operation: Update

Select Validation Policy |  Click on Validate online

6. On the "Activation Wizard: Activation Summary," you can check to ensure the changes you want will be made. If everything looks
good click on Load at the top right corner.
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< Activation Wizard: Activation Summary 1 2 2 QR Back

eBook collection @ Clemson University Libraries w

Type Salective package
Mumber of portfolios 17

Electronic Collection -
Level URL

Additional

deacriptive
information

a . Activation Summary »

Services  Full Text

Portfolio activation 0 portfolios will be activated out of 3 records in file

Number of portfolios to 5
be updated

Infermation and wamings -

Download Excel file to view information and warnings

7. When the job is done, go back and check to make sure your portfolios were deactivated.

Availabilit

Identifier 3 Title Coverage Material Type

1 The Beaufort preservation manual / prepared for BOOK
the City of Beaufort by John Milner Associates.

a ’ How Was Life? Volume Il New Pers| i
. ? pectives on
2 I264:80029:9 Well-being and Global Inequality since 1820 BOOK

Nightmare in Narvarte / Sergio Loo ; translated by

Will Stockton. BOOK

Batch Records

Using Jobs
1. Create a Title Set of the records you want to suppress.

In Alma, on the left side, go to Admin, and under Manage Jobs and Sets, click on Run a Job.
3. Onthe "Run aJob - Select Job to Run" page, search for the job "Suppress Bib records from discovery" and use the one with the Type
Marc 21 Bib normalization, then hit Next.

Run a Job - Select Job to Run ® - 3

N

1-50f5 Name~ Suppress Bibrecords frome¢ Q [

Y Type:All ~ Sourcetype:All ~ Contenttype: All ~

x B8

* Name + Description Content Type  § Type

Suppress Bib records Marks MMS records as suppressed or Bibliographic MODS normalization

from y MODS from yMODS  title
A Suppress Bib records Marks MMS records as sup or DC profile 2
a., % from y DCAPO2 p from y DCAPO2 title
Suppress Bib records Marks MMS records as or oCc profile 1
from DCAPO1 from y DCAPO1  title
A Suppress Bib records Marks MMS records as suppressed or Bibliographic Qualified DC normalization

from y DC from y DC title

Marks MMS bl hi
[ ) 'S::"pr:n Bib records larks uco”f:cmas suppressed or S:,ehngmp e Marc 21 Bl normalization ]
Y

4. Click on the set you created for suppression and hit Next.

5. Onthe "Run alJob - Enter Task Parameters" page in the box "Task Parameters: MmsTagSuppressed" box. It asks, "Suppressed from
Discovery?" here, you will click True and then Next.

6. On the "Run aJob - Review and Confirm" page, you can check and make sure everything is correct, and in the "Schedule" box, choose
when you want the job to run and hit Submit.
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Cancel Back
< Run aJob - Review and Confirm H_H m

General Information w I
|

Job Name Suppress Bib records from dizcovery - Title Deletes_Jobs - 12/10/2024 12:21:49 EST
Set Information =

SetlD  8700597930005612

Mame  Title Deletes_Jobs |
SetSize 28

a., i

Schedule e

SCHEDULE THE JOB TO RUN REGULARLY WITH THESE PARAMETERS @

Frequency Hourly Daily Waakly Monthly Once @ Run Now
Task Parameters: MmaTagSuppressed w
Suppressed
from TRUE
Discovery?
AP Information £

7. You will get a pop-up "Confirmation Message," and if you are sure about the job, you will hit Confirm.
8. When the Job has run check the report and do a spot check to make sure it suppressed.
a., Report Check
1) To bring up the report, either catch the pop-up message in Alma when it is done or go back to Admin > Manage Jobs and

Sets > Monitor Jobs.

Job "Suppress Bib records X
from discovery - Title
. Deletes_Jobs -
I 12/10/2024 12:21:49 EST"
completed. View job
history
>
¥ Date x

2) Both options will bring you to the Monitor Jobs page, where you can find your report under the History Tab. There you can
go to the ellipses and hit Report.

Scheduled Scheduled Manual Jobs Running History
1-170f17  JobiD~ Q Refresh [ ©
X
. k Submit
Y JobCategory: All ~ Statws:All ~ Date 12/09/2024 - 12/10/202 1~
Range

Record Record
. Proce s s with Job Submit | Start

: 4 Opers v :
ID  process excepti *Categ * T '  Date Date

od ons

12/10/2.. 12/10/2.. 12/10/2..

i 1 Upload Usage Data 8702 - ; Acqui. %S 122555 122555 122556 @ Folled
) EST EST EST
s f
Soppress BbJecords [ 1201002, 12110/2.. 12110/2.. &

g RNy TR 8702. 28 0 Ropo. ' 122545 122546 122628 Completed [l
Deletes_Jobs - 12/10/2024 : Lol ’ - G |
12:21:49 EST <l EEL &k

g Report
wate, 12102, 2002, 202
3 Upload Usage Data 8702 - . Acqui. ST 122514 122514 122505
s EST EST EST View hidden
; 121012, 1210/2.. 121012, @
4 Upload Usage Data 8702.. 1182 - Acqui. '** 121644 127644 127648 Completed

EST EST EST Successfu..

b., Spot Check Record
1) Go back to the set you created, and by each title, you should see a crossed-out eye to the left.
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Michele Pétin.

Visual material {Projected medium - Physical} two-dimensional

moving image; video; videodisc

By Pétin, Micheéle, (Culver City, Calif. : Sony Pictures Classicsn,

[2014])

Subject itt, Eric-E

|--Film ad

Monsieur Ibrahim et les fleurs du Coran / Michéle et Laurent Pétin
résentent une production ARP en coproduction avec France 3 Cinéma
vec Canal+ ; un film de Frangois Dupeyron ; producers, Laurent Pétin,

Edit Record  View Record

Language French

Creation Date 02/01/2022 10:21:51 EST

Record

Number (sww)878818398-01pascal_winth

and others

itt, Eric-

Emmanuel. ; Muslims--France--Paris--Drama. and others

Series Sony Pictures choice collection
Modification Date 12/10/2024 12:26:03 EST

Electronic (1)

v B

Bibliog

MMS 1D 991014356373005612

raphic Rank 112

B Electronic Portfolios (1) v

2) You can also open up a record in the Metadata Editor and click on Record Actions to see if Suppress from Discovery is

checked.

—

MARC21 Bib (1)

Rules

Holdings  DC

Q Searchinlist cC R ®B

& Monsieur Ibrahim et les .. (9910580230805611)

©

Using Profiles
(From Ex Libris "Batch Suppress Bib Records")

In versions earlier than 9.0.0, Bulk Import can be used:

Use MarcExport to create the record file.

B- 0N B /& +A BV Wo Qse ¥ Quicklinks
Monsieur Ibrahi -\ o Record 30230805611) B @ X
& O Record
Reload Original Record
| [eor 0
Duplicate Record
001 g
005 2  Denve New Record
007 v
008 1
024 ¢ Validate
02864 0§ Find Matches
035 s
035 s [_] Show Linkage Information
040 $  Add Note $Sd OCLCA S
s JLCA $8d FO7
s Assign Record to Another Cataloger
041 $
Release Assignment
043 s
050 4 § Release Records of Another Cataloger
9.
o $ & © Suppress from Discovery t
2450 0 § ie et Laurent
F " Suppress from External Search avec France 3
C sroducers.
L Set Management Tags N
246 s
267 . Copy to Catalog 7
i e —

In System Administration > Cataloging > Bulk Import Rules, create a rule with "Batch Opac Suppress" checked in the Rules tab.
In the new Bulk Import Rule, specify a Bibliographic Duplicate Detection profile that matches on BIB_ID (BBID) and is set to
Replace.

Run a Bulk Import with the new Bulk Import Rule to match & suppress the records in the file you created with MarcExport

Collections
(From Knowledge Assistant and Ex Libris's "How to suppress electronic collection and all the contained portfolios from publishing?")
To suppress an electronic collection of Ex Libris products, follow these steps:

1.

Digital
Digital Representation

Go to advanced search and search for electronic titles using “Electronic Collection PID” as the search parameter and use the
Collection ID as the value.
Once you have the results list, save them as a set.

Run the “Suppress Bib records from discovery” job for this set.

1. Search for the Digital Representation you want to suppress using a Digital file search. Click on Representation at its top right.
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https://knowledge.exlibrisgroup.com/Alma/Knowledge_Articles/Suppress_collection_from_publishing

#* Institution &' Network 2L Community

& o

1 New faculty guide to competing for research funding : View !t

T what all new faculty need to know about finding
funding and writing research proposals / by Mike

a., Cronan and Lucy Deckard.

File Name: 10- New faculty MMS ID: File ID:

guide to competing for 9910142262289056 13261624650

research funding 12 005612

Size: 1.33 MB Representatio

2 n ID:

o Sl 12261624660
) 005612

Modification Date:

11/26/2024 12:39:07 EST

Go to the General Information tab and scroll down to the box properties. At the top of this box click on Inactive then Save in the right
hand corner.

General Information Files Lvsl\ Notes History
Properties v
U#;g}: , Primary - Library* Cooperlib X :=
PO Line = @

Label New faculty guide to competing for research funding : what all new faculty need to know about finding funding ar

Auto-Generate Label@
Public
Note BookEm
Entity - Provenance
Type D

A Confirmation Screen will appear asking how to "Handling bibliographic record without active inventory". Choose the option you
need an confirm.

Confirmation

Handling
bibliographic

record without
a *y active Suppress bibliographic record

@ Do nothing

inventary

You will be taken back to the Representation where you will see a crossed out eye that shows it has been suppressed.

E New faculty guide to competing for research funding : View!t Representation
what all new faculty need to know about finding

funding and writing research proposals / by Mike

Cronan and Lucy Deckard.

File Name: 10- New faculty MMS ID: File ID:
guide to competing for 9910142262289056 13261624650
a., research funding 12 005612
Size: 1.33 MB Representatio
3 nID:
ey e e 12261624660
RT 005612

Modification Date:
11/26/2024 12:39:07 EST

Collection
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